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Examination Department 



STANDARD OPERATING PROCEDURES 
 

l] Appointment of CEO and Formation of Examination committee 

2] Academic calendar: With reference to academic calendar exams are planned. 

3] Formation of Exam Committee: Members for examination committee are selected by the 

Principal and Authorities of the Parent institute. 

4] Planning: The examination committee meets the Principal and plans for the forth coming 

examinations. 

5] Circulars: 

• A Circular to all staff members is sent mentioning the dates and subjects within time and 

session. 

• The circular requests for preparing question paper and answer key up-to the date. 

• The same is followed by each department and they in time frame and submit the individual 

timetable to the CEO which is displayed on the notice boards. 

• Guidelines for Appointed Supervisors, paper setters and examiners. 

6]. Question Papers Setting: 

•  The respective subject teachers appointed for the paper setting. As per order they set 

their Question Papers and will submit the same to the CEO along with the answer key in 

time. 

• Preparation of Question Paper is as per university regulations and guidelines. 

7] Requirements: 

• Arrangements are made demanding to the number of required copies of question paper. 

• All the necessary steps precautions are taken to print the question paper. 

• Arrangements of answer scripts, attendance reports, accounts sheets, graph sheet, Log 

tables, Thread, etc. were made. 

8. Rooms identification and intimation to All Head of Department & In-charge. 

• Identifying the examination halls and intimation to the concerns is made for necessary 

arrangements. 

• Display of Practical time table with details of batches 

• Filling the practical marks in university software for result. 

9] Result: 

• Preparation of class wise Results, approved by examination Committee, and displayed on 

notice Board. Display of toppers and distribution of mark sheets to students 

• Display of notice for students who wish for photocopy of papers within 10 days of 

declaration of results and acceptance of forms 

10] Grievances: 

• Grievances received from students regarding internal assessment are discussed in 

examination committee and the decision communicates to concerns. 

• Internal examination related Grievances dealt by CEO Grievance resolved by CEO 

• Schedule of re exam prepared and communicate to the stakeholders. 

• Grievances regarding University results are collected send the university within the time 

and follow-up of submitted cases. 

• Thus, all the grievances are efficiently resolved within the time deadlines mentioned by 

the university; hence mechanism to deal with examination related grievances is 

transparent, time bound and efficient. 

11] All examinations conducted under the Guidance, observation and control of Respected 

Principal, Vice- Principal, CEO and supporting staff. 



College Examination Officer (CEO): 

Examination being solemn activity the office bearers are required to perform their duties with 

complete sincerity upholding the highest principles so that all examinees are provided with equal 

and fair opportunity of performance. It will the role of the CEO to ensure smooth conduct of 

exam for all classes and subjects in the college. 

The CEO shall be responsible for overall coordination of Theory exam, Online Exam, and 

Practical Exam as: 

1] Prepare and announce in advance the calendar of examinations; 

2] CEO to liaison with S.P.Pune University,  Pune in cases of 

(a)Change/Correction in names in mark sheets,  

(b) Forwarding revaluation requests of students. 

(c) Dealing with photocopying requests of answer sheets. 

 (d) Dealing with delay in arrival of result. 

(e) Questions appearing in the exam that are out of the syllabus or wrong. 

3] Arrange for printing of question papers and handover appropriate number of printed question 

papers as pertaining to the subject, date and time of the exam to the senior supervisor at least 

20 mins before the commencement of the exam, maintaining absolute confidentiality. 

4] CEO to liaison with external senior supervisor and ensure his/her availability. 

5] CEO to ascertain that security setup including recording of proceedings in control room is in 

place and functional. 

6] CEO to ensure the availability of PCs and related paraphernalia 

(a) One PC with CEO with CCTV for the confidential purpose of downloading question papers. 

(b) Second PC for the general purpose of conduct of exam. 

(e)Printer. 

(d) Both the PCs must be provided with secured internet connection, 

7] Arrange to get performance of the candidates at the examinations properly assessed and process 

the results; 

8] Arrange for timely publication of results of examinations; 

9] Postpone or cancel examinations, in part or in whole, in the event of malpractices or if the 

circumstances so warrant, and take disciplinary action or initiate any civil or criminal 

proceedings against any person or a group of persons alleged to have committed malpractices; 

10] Take disciplinary action wherever necessary, connected with examinations, against the 

candidates, paper setters, examiners, moderators, or any other persons and found guilty of 

malpractices in relation to the examinations. 

11] CEO should record and issue answer books, Holocraft and other exam related stationary. CEO 

to provide any other support needed by the exam control room. 

12] Ensure timely and correct declaration of results. 



Exam. Supervisor & Exam. committee chairman: 

i) Prepare master plan of seating arrangement, with regards to total number of students

appearing for the examination.

ii) Appoint invigilators, and administrative staff for conduct of examinations,

iii) Receive blank answer books bearing serial numbers and sealed packets containing question

papers and keep them in his personal custody. 

iv) Check the name of examination, course (subject), paper, date & time printed on the envelope

with the examination time-table prior to conduction of examination.

v) Open the sealed packets of question papers, 30 minutes before the start of Examination,

exam. & should sign the packet in presence of two witnesses on each day of Examination. 

vi) Open only those question paper packets which are required on a particular day and shift as

is given in the time-table of the Examination.

vii) Give the memorandum of instruction to invigilators as received from the CEO office and

ask them to scrupulously follow the same. 

viii) Display the examination related instructions for student as received from the CEO office

at appropriate places. 

ix) Take rounds in the different rooms/halls to confirm that junior supervisors are performing

their duties well and discipline is being maintained during examination. 

x) Submit the account of total answer-books received, answer-books used during examination,

spoiled answer-books & the number of answer-books returned to the office of CEO after 

completion of the examination. 

xi) Receive the cases of misbehavior, malpractices, use of unfair means etc. from the junior

supervisors and forward the same to the office of CEO.

xii) Provide at his/her level the facility of amanuensis/writer to the blind examinee with extra

time of one hour and to the physically handicapped examinee with extra time of half an hour

over and above the stipulated time limit of the paper to write answers after verifying the Medical

Certificate issued by the Civil Surgeon/ Orthopedic Surgeon/Proper authority. The writer

should be lesser qualified than the blind/physically handicapped student.

xiii) Provide at his/her level the facility of giving extra half an hour, over and above the

stipulated time of the paper, to write answers during the examination to the paraplegics,

orthopedically handicapped students who have hand co-ordination problem and to the visually

handicapped students after verification of Medical Certificate issued by the Civil Surgeon/

Orthopedic Surgeon/ Proper authority.

xiv) Enter the roll numbers of the absentees in the absentee register and send the absentee record

to the CEO office and spot valuation centre/CAP Centre.

xv) Check the answer books received from Junior Supervisors as per attendance record

submitted by Junior Supervisors and arrange them according to the roll numbers.

xvi) Submit the answer papers to the Spot-Valuation Centre/CAP Centre immediately after

completion of that paper. 



xvii) Prepare the statement of remunerations to be paid to the staff involved in the end semester 

examination as per the rules. Remuneration shall be paid to the staff after the examination is 

over and account of payment shall be submitted to the accounts office. 

 
 

Senior Supervisor 

Examination being solemn activity the office bearers are required to perform their duties with 

complete sincerity upholding the highest principles so that all examinees are provided with 

equal and fair opportunity of performance, 

a) Block size recommended by S.P. Pune University, Pune is in the range 25 to 40 

b) In case of more than one paper being assigned to a block reasonable number of subjects 

and examinees to be allotted to a block so that there is ample time for invigilation rather 

than writing reports. 

c) Blocks Cleaning - Cleaning of the Block, arrangement of benches, fans, lights and 

Generator/Power Backup etc. 

d) To monitor of toilets, flush out probable hidden copying material. 

e) Assignment of duties/ alternate arrangements. 

f) Preparation and display of exam schedule and postponement if any. 

g) Initiate action on unfair means. 

h) Receiving question papers from the CEO and distributing it to the blocks as per schedule 

of the exam. 

i) Collecting answer scripts from Junior Supervisors. 

j) Packing of written answer sheets, dispatch and maintenance of necessary records including 

documents pertaining to the CAP centre, 

k) Appointing of Standby and Reserve Junior Supervisor to cater for emergencies. 

 

Junior Supervisor: 

Junior supervisor should, 

a) Report 20 minutes before the commencement of the exam. 

b) Distribute blank answer papers to the students 10 mins before the start of exam, 

c) Do not allow students to exchange any kind of material_ 

d) Do not allow students to communicate amongst them. 

e) Point number 3, 4 and any other malpractices to be immediately brought to the notice of 

the senior supervisor. 

f) Verify that correct Question Papers based on the pattern and subject is distributed to the 

students. 

g) Do not talk on mobile phones or indulge in any other activity which distracts your attention 

from invigilation. 

h) Ensure that students are not disturbed due to any reason during the examination. 

i) Do not allow student to leave the exam in first 30 minutes. 

j) Receive the answer papers and arrange them serially before submitting it to the senior 

supervisor. 



Supporting staff: 

a) The support staff should report 30 minutes before the start of exam. 

b) The blocks should be opened 20 minutes before the start of exam. 

c) Carry out duty as assigned by the senior supervisor. 

d) Avoid last minute leave unless absolutely necessary, 

e) Do not leave the exam venue without intimating and without the permission of the senior 

supervisor. 

f) Assist the senior supervisor in preparation of the blocks. (Shifting and rearranging 

furniture, cleanliness.) 

g) Promptness in case of urgent exam-based needs. 

h) They should be present at the respective blocks, venue or task assigned. 

i) Any exam related task assigned by the senior supervisor/ CEO. 

j) Even after completion of the exam do not leave without the permission of the senior 

supervisor/CEO. 

 

Vigilance Squad: 

i) Make physical verification of students appearing for the examination. However, the 

verification of all female students shall be carried out by female faculty member only. 

ii) Ensure that the examinee does not carry with him/her any cell phone/mobile phones, book(s), 

written/printed papers or any other objectionable material in the examination hall. 

iii) Ensure that the examinee does not write anything on the question paper supplied to him/her. 

iv) Conduct themselves at the examination centre with utmost caution, courtesy and respect, 

without causing any kind of commotion, which may disturb the examinees. 

v) Not cause any kind of harassment either to the students or to any of the officials of the 

examination centre. 

vi) Inspect the examination centre regularly, go for surprise checking on and often to ensure 

that the arrangements made for the conduct of examinations are proper and adequate. 

vii) Initiate action to curb malpractices like copying, possession of in-discriminatory materials 

related to examinations, as per the rules and guidelines framed. 

■ The vigilance squad shall report the cases of malpractices for necessary action and 

subsequently inform the same to Senior supervisor/CEO. 

■ The vigilance squad shall carry out any other duties assigned by the CEO from time to time 

for the smooth conduction of the examinations. 

■ The vigilance squad shall not release any press statement under any circumstances. 

 
Examination Advisory for Students 

Examinees must behave like good cultured students upholding high moral, ethical values and do 

not attempt to take advantage by employing any kind of unfair means. It is the purpose of the 

examination system to provide each examinee equal and fair opportunity. 



DO's 

1) Occupy your seats 15 minutes before start of the exam. 

2) Ensure that you have necessary stationery (pen, pencil, eraser, scale etc,) and calculators of 

the permitted model and type (non-programmable electronic calculators). 

3) if there is any emergency / urgent need of any sort speak to the exam. supervisor only, 

4) Follow the instructions of the exam. supervisor. 

5) Visit the SPPU Pune & College Website to educate yourself about the punishment for 

indulging unfair means. 

 

DON'TS 

1) Do not come late, 

2) Do not borrow stationery material / calculator from other students. 

3) Do not speak or even look at any other student in the exam room for whatever reason. 

4) Do not argue with exam. supervisor for any reason. 

5) Do not bring in the exam room any material for purpose of copying either deliberately or 

unknowingly. 

6) Do not attempt to copy even by employing non-written communication means. (Visit the 

SPPU Pune & College website for ordinances on this issue. 

7) Do not leave the exam room for any reason unless permitted by supervisor, 

8) Do not bring cell phones or tablets or electronic gazettes to the exam rooms. 

9) Do not move the benches and disturb the seating arrangements which may have been arranged 

for purpose of taking rounds by exam officials. 

End Semester (lab) Examinations [Practical Examination]: 

• A schedule for Lab/Practical Examination is prepared and sent to the respective HODs with 

a request to circulate among the staff. 

• Prepare orders for external and internal Examiners with details of time, duration of 

examination, day, name of the staff member and date along with instructions. 

• The orders are circulated / communicated to the concerned examiners 

• Supply of required stationery to the concerned laboratories in-charge/ concern faculty. 

• The concerned examiners conduct the lab/Practical examination for the eligible candidates 

• The concerned lab/Practical examiners (Internal / External) to evaluate the students and 

marks are entered online/Offline. 

• Mark sheets, attendance sheet and answer sheets are sealed in envelope and submitted to 

HOD. 

 

End Semester (Theory) Examinations: 

• Appointment of Exam In-charge 

• End semester examination schedule wi11 be notified by as the examination section. 

• Registration forms and ha11 ticket forms will be filled by the eligible candidates within the 

scheduled time, with appropriate fees. 



■ The examination time table schedule is sent to the respective HODs with a request to

circulate among the staff and students and the same is displayed on all the notice boards

■ Seating arrangement with room numbers is to be prepared as per the format, one copy is to

be retained with the examination branch and another is to be displayed on exam day for the

benefit of the students.

■ An invigilation chart is prepared with the details of time, duration of exam, day, name of the

staff member and date along with instructions as per the guidelines.

■ Full invigilation chart is to be circulated to all HODs and individual chart is to be circulated

to the concerned faculty member, one copy of it is retained in the examination branch for

writing day-wise invigilation.

■ In case of availing leave for personal reasons alternative arrangement in the prescribed

format, should be made.

■ The Exam. Supervisor of examinations is to clearly educate invigilators of conduct of

examinations to before the commencement of the examinations.

■ The seating plan for each block is prepared and displayed.

■ According to the seating plan the junior supervisor distribute the question papers subject

wise.

■ The invigilators mark the absentees; the absentee list is collected and submitted to Exam.

Dept.

■ Sr. Supervisor of examinations is to ensure receipt of the answer scripts from the invigilators.

■ The answer scripts shall be packed subject wise, branch wise, sealed and kept ready for

evaluation.

■ If any malpractice case 1s found, it will be brought to the notice of the exam.

Supervisor/CEO.



Exam Department 
INTERNAL EXAM POLICY 

Exam department of Arts, Science and Commerce College, Harsul taken Internal and 

Mid-semester exams as per Savitribai Phule Pune University, Pune guidelines. Our college has 

two faculties as Arts and Science. Both faculties follows Choice Based Credit System (CBCS) 

2019 pattern as per SPPU, Pune guidelines. 

For Arts faculty (FY/SY/TYBA) and M.A. Exam pattern and mark distribution of Core 

Courses (CC) and Discipline Specific Elective Courses (DSE) are as follows 

Pattern Mark Distribution 

1) University Semester Exam 70 

2) Internal/ Mid-semester Exam 30 

Total 100 

For Internal and Mid-semester Exam, HOD’s of each department have choice to conduct the 

exam. The pattern is as follows: 

1) Written Test 20 

2) Assignment/ Project/ Group

discussion/ Study visit /Field Visit/

Oral /Seminar

10 

Total 30 

Internal Assessment Exam is of 30 marks. The college adopts any two out of the 

following method for internal assessment as written examination, viva-voce, Seminar, Group 

Discussion, Presentations, Projects, Assignments, tutorial and oral examination 

For science faculty (FY/SY/TYBSc) Exam pattern is as 

Pattern Mark Distribution 

3) University Semester Exam 35 

4) Internal/ Mid-semester Exam 15 

Total 50 

Method of assessment for Internal exams is written test, MCQ type test, viva-voce, project, 

survey, field visit, tutorials, assignments, group discussion etc. 

All the faculties conduct practical exams as per Savitribai Phule Pune University, Pune 

guidelines. 



2.5.1 [QlM] Mechanism of internal/ external assessment is transparent and the 

Grievance redressal system is time- bound and efficient 

Examination Section Savitribai Phule Pune University, Pune 

All External Examination are conduct as per SPP University time table fo 

efficient communication university established a separate online portal as 

mention below. 

SPPU Exam form Link- 

http://exam.unipune.ac.in/Pages/ExamFormsOnline.html 

http://exam.unipune.ac.in/Pages/ExamFormsOnline.html


Savitribai Phule Pune University Time-table link 

http://collegecirculars.unipune.ac.in/sites/examdocs/Timetables%20MARAPR%202023/Forms/AllIte

ms.aspx 

http://collegecirculars.unipune.ac.in/sites/examdocs/Timetables%20MARAPR%202023/Forms/AllItems.aspx
http://collegecirculars.unipune.ac.in/sites/examdocs/Timetables%20MARAPR%202023/Forms/AllItems.aspx
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Savitribai Phule Pune University 
(Formerly University of Pune) 

Circular No. 134 of 2021 

Important Notification 

Dates of Commencement and Conclusion of terms of U.G. /P.G. Courses for the Academic Year 

2021-22 For affiliated Colleges/recognised Institutes. 

It is hereby informed that, the dates of Commencement and conclusion of terms of U.G. / P.G. Courses 
for the Academic Year 2021-2022, under various faculties shall be as under3 

The date of Commencement and Conclusion of the academic session of the first year of all those 
courses whose admission was made/ will be made under Common Entrance Examination (CET) 
conducted by the Government/SPPU will be announced seperatly. 

2021 2022 

Sr. Name of the 
No. 

Name of the 

Faculty 
Year First Term Second Term Courses 

CommencementConclusion Commencement Conclusion 
15/06/2021 20/10/2021 15/11/2021 30/04/2022 

Science 

II 01/07/2021 20/10/2021 15/11/2021 30/04/2022 

TE, BE 15/06/2021 20/10/202 1 15/11/2021 30/04/2022 

Engineering 
SE 20/08/2021 12/11/2021 03/01/2022 15/05/2022 

ME, MCA I 20/08/2021 12/11/2021 03/01/2022 15/05/2022 

III, IV 
&V 

15/06/2021 20/10/2021 15/11/2021 30/04/2022 Science & 
1 

Technology B.Architecture 
20/08/2021 12/11/2021 03/01/2022 15/05/2022 

M. Architecture 20/08/2021 12/11/2021 03/01/2022 15/05/2022 

Il & 
15/06/2021 20/10/20211 15/11/2021 30/04/2022 

IV 
B. Pharmacy 

II 20/08/2021 12/11/2021 03/01/2022 15/05/2022 

M. Pharmacy II 20/08/202 1 12/11/2021 03/01/2022 15/05/2022 

1, III 15/06/2021 20/10/2021 15/11/2021 30/04/2022 
Commerce 

Commerce 
2 01/07/2021 20/10/2021 15/11/2021 30/04/2022 

Management 

Management II 15/11/2021 03/03/2022 11/03/2022 30/06/2022 



2021-2022 

Sr. Name of the Name of the 
No. Faculty Courses 

Year First Term Second Term 

Conclusion Commencement Conclusion Commencement 

Arts & Fine Arts 1, IIl 15/06/2021 20/10/2021 15/11/2021 30/04/2022 

01/07/2021 20/10/2021 15/11/2021 30/04/2022 

Mental,Moral and 
Social Sciences 

I, III 15/06/2021 20/10/2021 15/11/2021 30/04/2022 

3 Humanities 
01/07/2021 20/10/2021 15/11/2021 30/04/2022 

III, IV Law: UG & PG 01/07/2021 11/12/202 1 01/01/2022 20/05/2022 & 

B.A. LL.B. 5 Yrs 11/10/2021 31/01/2022 05/2/2022 31/05/2022 

LL.B. 3 Years 11/10/2021 31/01/2022 05/2/2022 31/05/2022 

Education (B.Ed.) 15/09/2021 06/01/2022 17/01/2022 10/05/2022 

Education (M.Ed.) II 15/09/2021 06/01/2022 17/01/2022 10/05/2022 

Physical
Education 

Inter- 

disciplinary 
Studies 

4 15/09/2021 06/01/2022 17/01/2022 10/05/2022 
(B.P.Ed.) 

Physical
Education II 15/09/2021 06/01/2022 17/01/2022 10/05/2022 
(M.P.Ed.) 

NOTE 
I. In view of prevailing COVID-19 situation in the Country, Colleges / Institutes shall required to 

follow the guidelines / instructions issued by the Government of Maharashtra time to time. 

2. In case the Principal of the Affiliated Colleges require to give additional holiday in exceptional 
circumstances, he may do by the compensative the same by keeping the college working on 

Sunday. 
3. The college are required to complete the theory and practical remaining syllabus of current term 

of academic year 2020-21. 

Uttam R. Chavan 
Deputy Registrar 
(P.G.Admission) 

Ganeshkhind, Pune-07 

Ref. No. PGS/ 1961 
Date: 14/05/2021

Copy to: 
The Heads of all University Departments, Savitribai Phule Pune University, Pune. 
The Principals of all Affiliated Colleges, Savitribai Phule Pune University, Pune. 
The Directors of all Recognized Institutes, Savitribai Phule Pune University, Pune. 

Copy to: for information 
The Members of the Management Council, Savitribai Phule Pune University, Pune. 

The Registrar, Savitribai Phule Pune University, Pune. 

The Deans of Faculties, Savitribai Phule Pune University, Pune. 

The Director, Examinations & Evaluation, Savitribai Phule Pune University, Pune. 



Savitribai Phule Pune University 
(Formerly University of Pune) 

Circular No. 284 of 2020 

Important Notification 

Dates of Commencement and Conclusion of r& Ird terms for the Academic Year 2020-2021 
For affiliated Colleges/recognised Institutes Only. 

It is hereby informed that, the dates of Commencement and conclusion of the T and Il term of for the Academic Year 2020-2021 University Courses, under various faculties shall be as under: 
Dates of Commencement and conclusion of First Year of academic session 2020-21 will be declared later. 

Sr. Name of the Courses and 
No. 2020-2021 Faculties First Term Second Term 

Commencement | Conclusion Commencement|Conclusion Science & Technology 

Science 
15/06/2020 05/12/2020 01/01/2021 15/05/2021 

Engineering: SE,TE,BE 15/06/20200 05/12/2020 01/01/2021 15/05/2021 

Engineering :ME - II Year. 
MCA- II & III Year 1 01/07/2020 24/12/2020 19/01/2021 31/05/2021 

B.Architecture II, I, IV & V 
Year. 15/06/2020 05/12/2020 01/01/2021 15/05/2021 

M. Architecture II Year. 01/07/2020 24/12/2020 19/01/2021 31/05/2021 

B. Pharmacy 15/06/2020 05/12/2020 01/01/2021 15/05/2021 

M. Pharmacy 01/07/2020 24/12/2020 19/01/2021 31/05/202 1 

Commerce & Management 
2 Commerce 15/06/2020 05/12/2020 01/01/2021 15/05/2021 

Management 01/07/2020 24/12/2020 19/01/2021 31/05/2021 

Humanities 

Arts & Fine Arts 

3 15/06/2020 05/12/2020 01/01/2021 15/05/2021 
Mental Moral and Social 

Sciences 
Law UG & PG 

(II/IAV/V Year.) 01/07/2020 24/12/2020 19/01/2021 31/05/2021 

Inter-disciplinary Studies 
Education II Year. 

4 01/07/2020 24/12/2020 19/01/2021 31/05/2021 
(B.Ed., M.Ed.) 
Physical Education II Year. 

(B.P.Ed., M.P.Ed.) 01/07/2020 24/12/2020 19/01/2021 31/05/2021 



-2 

NOTE 

1. In view of prevailing COVID-19 situation in the Country, Colleges / Institutes shall 
required to follow the guidelines / instructions issued by the Government of 
Maharashtra time to time. 

2.In case, the Principal of the affiliated Colleges require to give additional holiday in 

exceptional circumstances, he may do by the compensating the same by keeping the 
College working on Sunday.

3. The Term &holidays for the Post-Graduate courses coundected in the 

Colleges/Institutes will be as per the University Department. 

Deputy Registrar 
P.G.Admission) 

Ganeshkhind, Pune-07 
Ref. No. PGS/ 1817 
Date: 15/10/2020 

Copy to: for Information and necessary action 

The Members of the Management Council.
The Deans of Faculties. 
The Registrar, Savitribai Phule Pune University, Pune. 

The Director, Examinations & Evaluation, Savitribai Phule Pune University, Pune. 
The Heads of all University Departments. 
The Principals of all Affiliated Colleges. 
The Directors of all Recognized Institutes. 
The Heads of all the Administrative Sections of the University Office. 
Asstt. Registrar, office of the Hon. Vice-Chancellor, Savitribai Phule Pune University 

Asstt. Registrar, office of the Hon. Pro-Vice-Chancellor, Savitribai Phule Pune University 







Savitribai Phule Pune University
( Formerly University of Pune)

2017

Revised Dates of Commencement and Conclusion of terms for the Academic Year
2017-2018

For Affliated Colleges Only.

It is hereby informed that, the dates of commencement and conclusion of the First Term &
Second Term of University Courses, under various faculties, for the academic year 2017-2018

shall be as under :

r To comply with academic requirements, college may utilized holidays including
Sunday for First Year Students.

@
Circular No.2l-9f

o In case, the Principal qf the Affiliated
exceptional circurnstanees, he may do
College working on Sundays.

Collges require to give additional holiday in
so by compensating the same by keeping the

j*a!,4d?'
Dep-uty Registrat
(P.G.Admission)

Ganeshkhind, Pune-07
Ref. No. PGS/ 3753
Date:09/1012017

Copy to: for Information and necessary action

The Members of the Management Council
The Deans of all Faculties
The Registrar, Savitribai Phule Pune University
The Direcoter, Board of Examnations & Evaluation, Savitribai Phule Pune University
The Head of all University Departments
The Principal of all Affiliated Colleges
The Directors of all Recognised Institutes
The Head of the Administrative Sections of the University office

Sr.
No.

Name of the Courses

2017-18
First Term Second Term

Commencement Conclusion Commencement Conclusion

1

Humanities
(Formerly Faculty of Arts & Fine
Arts) rs10612017 14fi0t2017 t3l1U20t7 3010412018

Humanities
(Formerly Faculty Mental,Moral
and Social Sciences)

2
Science & Technology (Formerly
Faculry Science)

rsl06l2a17 t4tr0t20t7 13trU2017 3010412018

Science & Technology
(Formerly Faculty of Engineering :

SE"TE,BE & MCA- II, & ilI Year)

tsl06l20t7 t4n0t20t7 t8n2l70t7 23104120r8

-) Commerce & Management
(Formerly Faculty of Commerce)

1sl06l2ar7 t4n0t20t7 1311112017 3010412018

Note



 

 

SAVITRIBAI PHULE PUNE UNIVERSITY 
(SPPU) 

(Formerly University of Pune) 
 
 
 
 
 
 
 
 
 
 

CREDIT SYSTEM (CS) 
For 

SEMESTER PATTERN 
Post Graduate Programs 

 

 
 
 
 
 

Handbook 
(Updated Version) 

 
 
 
 
 

Prepared by 
Professor Vilas Kharat Dr. V. B. Gaikwad 



 

 

MESSAGE FROM 
HON. VICE CHANCELLOR, SPPU 

 
The world of today is full of competition in each and 

every field. In order to cop-up with the needs of the time it 

has become necessary to prepare ourselves in tune with the 

norms and practices accepted and implemented across the 

globe. As such, one of the important aspects is to add a 

value to a postgraduate degree by imparting a knowledge 

based and hands-on experience training to the students. 

This very aspect demands the choice based credit system 

for the PG programs. The Credit System (CS) not only 

nurtures a student to put his best efforts for touching the 

heights of excellent education based knowledge but also 

allows carrying the credits earned from one University to 

the other in India and abroad as well. In fact, there are 

as many aspects that are of great importance in the CS 

but  CONTINUOUS  ASSESSMENT  is  the  backbone 

and so it has to be handled with care so as to visualize a 

student with potential for excellence. Our University has 

jumped into this well of 21st century education with a firm 

footing of CS from the academic year 2013-14 for the PG 

programs conducted at affiliated colleges also. I am 

confident that the teachers involved in the implementation 

part would shoulder the responsibility & add values to it. 

This handbook of CS is prepared to facilitate the 

aims and objectives of the system and the teachers as well 

as students would testimony the lucidity and essence of it. 
 
 
 

Dr. W. N. Gade 



 
 
 
 
 

PREAMBLE 
 
 
 
 

In pursuance of the decision to implement 

Credit System at the Post Graduate level and 

ensure continuous assessment, the SPPU has 

decided to incorporate the Credit System 

(CS) under Semester Pattern in all its 

affiliated colleges and recognized institutions 

where postgraduate programs are conducted. 
 

The Hon. Vice-Chancellor and the 

authorities of University of Pune, namely, the 

members  of the  Management Council,  the 



 

 

Deans  of  Faculties,  the  Members  of  the 
 

Academic Council, and the chairmen of the 

board of studies are the pillars in shaping the 

system for the cause of the benefit to the 

students. 
 

Of course, all the teachers are committed 

to handle the credit system for the better and 

result oriented output in the enhancement of 

knowledge level of each and every student. 
 

Down the line of every 2/3 years, the 

University is keen to inculcate the system and 

observe the overall development of its students. 
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1.   General administration 
 
 

1.1    These rules and regulations shall be applicable 

for the conduct of CS for the Departments on 

the  Campus  of  SPPU  (implemented  in  AY 

2001-02) as well as for the affiliated colleges 

and institutes (implemented in AY 2013-14). 

 
 

1.2   As per the UGC directives, 10 point scale is 

applicable from the academic year AY 2015-16 

(not applicable to the students admitted before 

the AY 2015-16). 

 

 

1.3 CS Coordination Committee. 
 
 

1.  Director, BCUD – Chairman 
 

2.  Deans of faculties - Members 
 

3.  HoD s from Campus(02) - Members 
 

4.  Professors from Campus(02) - Members 
 

 
 

This  Committee  shall  take  all   decisions  arising 

pertain to these rules and the implementation of CS. 



 

 

2. Conduct of the Credit System 
 

2.1  The  Post-Graduate  Degree  will  be  awarded  to 

those  students  who  earn  the  minimum  number  of 

credits as follows: 
 

Name of the Faculty Total 
credits 

Average credits 
per semester 

Science,  Engineering,  Pharmacy, 
Management, Technology 

100 25 

Arts & Fine Arts, Social Sciences, 
Commerce, Law, Education*, Physical 
Education* 

64 16 

(* - will be as per the directives of Education Council) 
 

• In a case, where the PG program duration is of 

one year, such a program shall consist of 

minimum 40 credits. 

• Except   the   credits   for   practical   courses, 

wherever applicable, a student can register for 

less number of courses in a semester subject to 

the condition that such a student will have to 

complete the degree in a maximum of four 

(five)  years  for  2  years  (3  years)  program. 

This facility will be available subject to the 

availability of concerned courses in a given 

semester and with a maximum variation of 25 

%   credits   (in   case   of  fresh   credits)   per 

semester. 



 

 

2.2 The proportion of Laboratory courses shall be around 

40 % of the total credits of a PG program. Project work, 

if included, shall consist of NOT more than 10 % of the 

total number credits for PG programs in Science, 

Engineering, Technology, Management, Pharmacy and 

05  %  of  the  total  number  of  credits  for  other  PG 

programs. 
 
 
 
 

2.3 One credit will be equivalent to 15 clock hours of 

teacher-student classroom contact in a semester. There 

will be no mid-way change allowed from Credit System 

to Non-credit (external) System or vice versa. 
 

 

2.4  A  post  graduate  teacher  in  a  subject  shall  be 

affiliated to only ONE post graduate center at any given 

time and for only one subject. 
 

 
 
 

2.5  For  the  routine  conduct   of  the  CS   in  a  PG 

Department on the campus of SPPU, HoD will be the 

Chairperson and the teachers (employees of SPPU) in 

the Department will be the members. 
 

While for a PG Department in colleges/institutes, Dean 

of the concerned faculty shall be the Chairperson and the 

constitution  of  faculty  wise  committee  shall  be  as 

follows: 



 

 

1.  Dean of the Faculty – Chairman 

2.   Two HoD’s of the Post Graduate centers 

from the respective faculty nominated by the 

Hon. Vice Chancellor 

3. One HoD/Professor/Subject expert from the 

Post Graduate Department of the University 

Campus nominated by the Hon. Vice 

Chancellor 

4.  Director, BCUD - Coordinator 
 

 
 

2.6  Among the minimum number of credits to be earned 

by  a  student  to  complete  a  Post  Graduate  Degree 

program (100/64 credits), the student will have to earn 

minimum 75% credits from the parent Department 

(subject) and the remaining up to 25 % credits could be 

earned from the parent Department (subject) or any 

subject/s of any faculty conducted at other PG 

Department/ PG Center. In any case, a student will have 

to earn compulsory credits from the parent Department 

(subject) over and above. 



 

 

3.   Examination Rules 
 

3.1    Assessment shall consist of CA-Continuous 

assessment and ESE(ETE)-End of Semester(Term) 

Examination with an equal weightage of 50%. 

3.2      The concerned teacher is responsible for conduct 

and evaluation towards CA and shall announce at the 

beginning of the course about the mechanisms under 

which CA would take place. However, the ESE (ETE) 

shall cover the entire syllabus prescribed for that course. 

3.3 The CA towards 50% marks will be a continuous 

activity and at least two written tests (for 60-80% marks 

out of CA marks) must be conducted in addition to at 

least two following mechanisms (for 20-40% marks out 

of CA marks) for a full course of 4/5 credits. 

Journal/Lecture/Library  notes,  Short  Quizzes,  Seminar 

presentation, Assignments, Extension Work, An Open Book Test 

(book to be decided by the concerned teacher), Mini Research 

Project by an individual student or a group of students 

A teacher  may devise a mechanism other than 

written test in addition to above in order to flourish the 

course contents. 

a) It is mandatory for a teacher to hand over the assessed 

answer sheets to the respective students well before the 

commencement of the ESE (ETE). 

b) It is also mandatory to declare the score gained by all 

the students in a course towards CA on the notice board 

duly signed by the concerned teacher of the course and 

the HoD/Principal/Director. 



 

 

3.4 ESE (ETE) for the remaining 50% marks will be 

conducted by SPPU. 
 

 

3.5      A  student  has  to  obtain  40  %  marks  taken 

together of CA and ESE (ETE) with a minimum 

of 30% in each of these separately. 
 

3.6      A   student   will   have   to   obtain   a   minimum 

aggregate of 40% marks in each course to be 

counted for the minimum number of credits 

required for the completion of the program. 

 
3.7    If a student misses an internal assessment 

examination  he/she  will  have  a  second  chance 

with the endorsement of the 

HoD/Principal/Director in consultation with the 

concerned teacher. Such a second chance shall 

not be the right of the student. 

 
3.8      a) If a student is declared as “PASS” in a course 

(Grade other than F), then the student cannot 

choose/reappear that course unless appearing 

under “CLASS/GRADE IMPROVEMENT” for 

ESE (ETE) only. 

CA is not available for a course in which 
the student has been declared as “PASS”. 

b) If a student is declared as “FAIL” (Grade F) in 
a course, then the student is allowed to choose 

such a course,  with CA and  ESE  (ETE)  both, 

only in a semester in which the course is 

conducted, irrespective of the previous score in 

CA. 



 

 

Otherwise, the student may appear only 

for ESE (ETE) in that course in any of the 

following/forthcoming  semester,  provided  that 

the student has scored at least 15% of the total 

100% (or 30% of the 50% of the total marks) in 

CA. 

Explanation: 
X = 100% 

CA score ESE/ ETE 
Score 

CA+ 
ESE/ETE 

Result 

≥15% of X ≥15% of X ≥40% of X PASS/Earned Credits 
with Grade 

≥15% of X ≥15% of X <40% of X FAIL/No Credits Earned 
 

Y = Course, 

Odd-Sem   = First Half/Semester of an Academic Year 

Even-Sem = Second Half/Semester of an Academic Year 

Semester 

in which Y 

is 

conducted 

Status 

of the Y 

for a 

student 

Future scope for improvement in Y 

Odd-Sem PASS Under CLASS IMPROVEMENT only 

FAIL The student can appear for ESE (ETE) in 

any  subsequent  semester,  provided  the 

student has scored ≥ 15% of X. 

OR 
The student can choose/register Y with 

CA and ESE (ETE) both in an Odd-Sem. 

Even-Sem PASS Under CLASS IMPROVEMENT only 

FAIL The student can appear for ESE (ETE) in 

any  subsequent  semester,  provided  the 

student has scored ≥ 15% of X. 

OR 

The student can choose/register Y with 
CA  and  ESE  (ETE)  both  in  an  Even- 

Sem. 



 
 
 

c)   In case of 3.8(b), the maximum duration 

available to register/reappear for a course will be as 

follows. 

# 2 years PG Program – Up to 4 (four) years 

(i.e. if a student is registered/admitted for first 
semester in 2013-14, then the student is 

allowed to register/reappear up to second 

semester in 2016-17) 

# 3 years PG Program – Up to 5 (five) years 
(i.e. if a student is registered/admitted for first 

semester in 2013-14, then the student is 

allowed to register/reappear up to second 

semester in 2017-18) 

 
d) In the case of 3.8(b), the number of attempts 

(excluding registered for first time) available to 

register/reappear for the course would be 3(three) only, 

subject to 3.8(c). 

e) In an exceptional case, if there are sufficient 
number of students who wish to register for a course for 

CA and ESE (ETE) both in which they are failed, then 

such a course can be conducted in the immediate 

following semester only, in addition to the courses 

conducted in that semester. However, there cannot be 

more than two such courses at a time in that semester. 

 
3.9      The student will be finally declared as failed if 

the minimum numbers of credits are not earned 

within a total period of Four and Five years 

respectively for 2 years PG Program and 3 years 

PG Program. After that, such a student will have 



 

 

to seek fresh admission as per the admission rules 

prevailing at that time. 

 
3.10   A student cannot register for the third/fourth 

semester, if she/he fails to complete 50% credits 

of the total credits expected to be ordinarily 

completed within two semesters. 

 
3.11    There shall be a revaluation of the answer scripts 

of ESE (ETE) as per Ordinance No.134 A & B, 

but not of CA. 
 

 

3.12    While marks will be given for all examinations, 

they will be converted into grades. The Semester 

End  Grade  sheets  will  be  generated  by  using 

marks and grades and the final grade sheets and 

transcripts shall have grade points average and 

total percentage of marks (up to two decimal 

points). The final grade sheet will also indicate 

the PG Department/Center to which the candidate 

is registered. 



 

 

4. Assessment and Grade Point Average 
 
 

4.1 The system of evaluation  will be as follows: Each 

CA and ESE (ETE) will be evaluated in terms of 

marks. The marks for CA and ESE (ETE) will be 

added to convert into a grade and later a grade point 

average.  There is no grade independently for CA or 

ESE (ETE). 

 
4.2 Result of a student will be declared for each semester 

after the ESE (ETE) only. 
 

 

4.3 The student will get a Grade Sheet with total grades 

earned and a Grade Point Average, after earning the 

minimum number of credits towards the completion 

of a PG program (subject to 3.9). 

 
4.4 Marks/Grade/Grade Point w.e.f. AY 2015-16 

(10 Point Scale): 

Marks Grade Grade Point 

80-100 O: Outstanding 10 

70-79 A+: Excellent 9 

60-69 A: Very Good 8 

55-59 B+: Good 7 

50-54 B: Above Average 6 

45-49 C: Average 5 

40-44 P: Pass 4 

0-39 F: Fail 0 

- Ab: Absent 0 



 
 
 

 
Following will be applicable for all those who are admitted 
before the AY 2015-16 till they complete the PG program 

(subject to 3.9). 

 
Marks Grade Grade Point 

100 to 75 O: Outstanding 06 

74 to 65 A: Very Good 05 

64 to 55 B: Good 04 

54 to 50 C: Average 03 

49 to 45 D: Satisfactory 02 

44 to 40 E: Pass 01 

39 to 0 F: Fail 00 

 
4.5 Final Grade w.e.f. the AY 2015-16 (10 Point Scale): 

 
Grade Point 

Average 

 

Grade 

09.00 – 10.00 O 

08.50 – 08.99 A+ 

07.50 – 08.49 A 

06.50 – 07.49 B+ 

05.50 – 06.49 B 

04.25 – 05.49 C 

04.00 – 04.24 P 

00.00 – 03.99 F 

Remark: B+ is equivalent to 55% marks and B is 
equivalent to 50% marks. 



 
 
 

Following will be applicable for all those who are admitted 

before the AY 2015-16 till they complete the PG program 

(subject to 3.9). 
 

 
 

Grade Point 
Average 

 

Grade 

05.00-6.00 O 

04.50-04.99 A 

03.50-04.49 B 

02.50-03.49 C 

01.50-02.49 D 

00.50-01.49 E 

00.00-00.49 F 
 

 
4.7      ‘B’  Grade  is  equivalent  to  atleast  55%  of  the 

marks as per circular No.UGC- 1298/[4619]UNI- 

4. (Not applicable for 10 point scale) 

 
4.8     A seven point grade system [guided by the 

Government   of   Maharashtra   Resolution   No. 

NGV-1298/[4619]/UNI.4 and the University 

regulations] will he followed uniformly for 

Science,  Arts,  Mental,  Moral  and  Social 

Sciences.   The   corresponding   grade   table   is 

detailed above.(not appplicale for 10 point scale) 

 
4.9 If the GPA is higher than the indicated upper 

limit in the three decimal digit, then higher final 



 

 

grade will be awarded (e.g. a student getting 

GPA of 4.492 may be awarded ‘A’ grade). (Not 

applicable for 10 point scale) 

 
4.10   There  will  be  only  final  compilation  and 

moderation at GPA (Final) level done at the 

Department. While declaring the result, the 

existing relevant ordinances are applicable. There 

is  also  a  provision  for  verification  and 

revaluation, subject to the applicable rules at that 

point of time. 

 
4.11    For grade improvement, 2 year program student 

will have to reappear for ESE (ETE) only in the 

courses comprising a minimum of 30 credits in 

case of Science, Engineering, Technology, 

Management and Pharmacy; 20 credits for other 

faculties and 12 credits in case of one year degree 

program. These courses will be from the parent 

Department only in which the student has earned 

the credits. A student can opt for the Grade 

Improvement Program only after the declaration 

of earning minimum number of credits and 

completion of the PG Program (subject to 3.9) 

within the period of two years from the 

completion of program. 

 
4.12    The formula for GPA will be based on Weighted 

Average.  The  final  GPA  will  not  be  printed 

unless a student passes courses for the minimum 

100 credits, 80 credits or 64 credits as the case 

may be. 



 
 
 

4.13    The description for the grades is as follows: 
 

 
 

O:  Outstanding: Excellent analysis of the topic, (80% 

and above) 

 
Accurate knowledge of the primary material, wide range 

of reading,  logical development of ideas, originality in 

approaching  the  subject,  Neat  and  systematic 

organization of content, elegant and lucid style; 
 

 
 

A+ : Excellent  : Excellent analysis of the topic (70 to 

79%) Accurate knowledge of the primary material, 

acquaintance with seminal publications, logical 

development of ideas, Neat and systematic organization 

of content, effective and clear expression; 
 

 
 

A: Very Good: Good analysis and treatment of the topic 

(60 to 69%) Almost accurate  knowledge of the primary 

material,  acquaintance  with  seminal  publications, 

logical development of ideas, Fair  and systematic 

organization of content, effective and clear expression; 
 

 
 

B+: Good: Good analysis and treatment of the topic (55 

to 59%) 

Basic   knowledge  of   the   primary   material,   logical 

development of ideas, Neat and systematic organization 

of content, effective and clear expression; 



 
 
 

B: Above Average: Some important points covered (50 

to 54%) 

 
Basic knowledge of the primary material, logical 

development of ideas, Neat and systematic organization 

of content, good language or expression; 

 
C: Average: Some points discussed (45 to 49%) 

 
Basic knowledge of the primary  material,  some 

organization, acceptable language or expression; 

 
P: Pass: Any two of the above (40 to 44%) 

 
F: Fail: None of the above (0 to 39%) 

 
4.14  One credit is equivalent to 20-25 marks for 

evaluation purpose. 

4.15  There will be an evaluation of each course by 

students at the end of every semester. (Sample 

format enclosed for course evaluation by students) 

Relevant circulars from which these rules are compiled 

and modified 

· 187/2001 (12-7-2001) for both M. A. and M. Sc. 

· 168/2002 (14-6-2002) & CBH/5422 of 29-8-2002 in 
continuation of 168/2002 for Social sciences and 

Humanities 
· 125/2004 (22-3-2004) addition to 168 of 2002 

· 296/ 2006 (5-8-2006) for all departments 

- UGC D.O. No. F. 1-1/2014(Secy) Dated 12th
 

Nov. 2014 



 

 

5.  Modus Operandi of Evaluation under 

Credit System- 2 years programs 
 

 

5.1 Each regular student will normally appear for all 
the 25% credits in a semester out of the minimum 
number of credits required to obtain a degree. 

 
5.2 A  student  who  wishes  to  register  to  the  third 

/fourth semester should have gained at least 50% 
credits out of the total number of credits offered at 
the first and second semester of the first year. 

 

 

5.3 Evaluation  of  each  credit  will  be  in  two  parts, 
namely CA and ESE (ETE). 

 
5.4 A course may be of 1 or 2 or 3 or 4 or 5 credits. 

 

 

5.5 The evaluation of a course means the evaluation 
of total number of credits of that course. As such, 
all the credits taken together of a particular course 
will be evaluated in two parts CA and ESE (ETE). 

 

 

5.6 Weightage  for CA  would  be  50%  and  for  ESE 
(ETE) would be 50%. 

 

 

5.7 A course will be evaluated in the form of 50 marks 
for CA and 50 marks for ESE (ETE). 

 
5.8 A student will gain all the credits of a course after 

having obtained minimum 40 marks from CA 
(minimum 15 out of 50) and ESE (ETE) (minimum 
15  out  of  50)  taken  together  and  will  get  the 



 

 

respective  grade  and  grade  points  in  the 
respective course. Otherwise, a student will get 
grade F (Fail) in that respective course and will 
not gain any credits or grade points towards that 
course. 

 
5.9 CA:   The   teacher   would   evaluate   a   student 

towards a course through interaction throughout 
the semester which would include one or more 
(but not less than 4 including compulsory written 
test/s) of the following mechanisms with their 
maximum weightage out of 50 marks and this 
essentially enables the teacher to get positive 
feedback about a student's overall 
understanding/ability and in nutshell enhances the 
teaching-learning process. 

a.  Written test – Max 2 with not more than 15 
marks for each 

b.  Assignment – Max 2 with not more than 5 
marks for each 

c.  Seminar presentation – 5 marks (not for all 
the students) 

d.  Group discussion – 5 marks (not for all the 
students) 

e. Extension work – 5 marks (not for all the 
students) 

f.  An open book test – 10 marks ( to be 
conducted in a classroom for not more than 
3 questions) 

g. Report/Note on research paper/s or study 
tours – 5 marks (not for all the students and 
to be presented in the respective class) 



• A  teacher  may  propose  any  other  mean  

towards CA (other than written test) that 
may   suit   for   a   particular   course   and 

implement only after the approval of the 
Departmental Committee constituted and 
approved by the HoD/Principal/Director. 

 
5.10    If a student could not attend the CA written test 

due   to   some   unavoidable   reasons   then   the 
teacher  may  consider  a  request  for  retest  in 
writing with furnishing the reason of absence. 

 
5.11   If a student failed to gain the credits of any 

course (declared F grade in that course) then the 
student can reattempt the course with CA (if the 
course is conducted in that semester) and ESE 
(ETE) both or with ESE (ETE) only (if one has 
scored 15 in CA) in the subsequent ESEs (ETEs) 
(max.  two  such  attempts)  within  a  period  of  4 
years (5 for 3 years programs) from the date of 
admission for the first semester (subject to 3.9). 

 

 

5.12    In case a student failed to earn the minimum 
number of credits required for obtaining a degree 
within the stipulated period of 4 years (5 years for 
3 years programs) then such a student will  be 
declared INCOMPLETE EXIT and in such a case 
the student can seek a fresh admission as per the 
admission rules prevailing at that time. 

 

 

5.13    The  policies  and  procedures  determined  by 
the SPPU from time to time will be followed for the 



conduct  of  examinations  and  declaration  of  the  

result of a candidate. 
 

5.14    ESE (ETE): Each credit will be evaluated for a 
maximum period of 45 minutes. The following 
would be an outline for setting the question paper 
for ESE(ETE). 

 
Credits Duration Questions to be 

attempted 
Number of 
Subquestions 

Marks for 
subquestions 

1 45 min 1 out of 2 3 
(for 2 questions) 

4+3+3 or 
5+3+2 or 
4+4+2 

2 90 min 3 out of 5 3 
(for 3 questions) 

4+3+3 or 
5+3+2 or 
4+4+2 

2 

(for 2 questions) 
5+5 

3 150 
min 

4 out of 6 2 

(for 4 questions) 

4+3+3 or 

5+3+2 or 

4+4+2 

2 
(for 2 questions) 

5+5 

4/5 180 
min 

5 out of 8 3 
(for 6 questions) 

4+3+3 or 
5+3+2 or 

4+4+2 

2 
(for 2 questions) 

5+5 

Note: A question paper for PG program course of 3/4/5 
credits under any Faculty other than Science, 
Engineering, Technology, Management and Pharmacy 
may contain a question of 10 marks(1 out of 2) without 
a subquestion. 



 

 

 

5.15 PRACTICAL EXAMINATION: 

a.  The duration for the conduct of ESE (ETE)  of 
a practical course would be same as stipulated 
in 5.13. 

b.  The  outline  of  the  distribution  of  maximum 
marks     for     various     aspects/mechanisms 
towards CA is as follows: 

• Journal – 10 marks 

• Viva-voce at  the  time  of  submission of  each 

practical – 20 marks 

• Group discussion of 5/6 students for testing the 
understanding level of a student – 10 marks 

• Attendance – 5 marks 

• Additional  practical  work  of  indisciplinary 

approach – 5 marks 
c.  At least three experiments should be asked for 

the full course of 4/5 credits and at least two 
for 2/3 credits. 

d.  Certified   Journal  would   be   compulsory  to 
appear for the ESE (ETE) practical course. 

e. There shall be two experts from the parent 
Department and two examiners (one of which 
will be external) per batch. 

 
5.16    If a student failed to obtain a grade other than 

F in a course then such a course will not be taken 
into  account  for  calculating  GPA  and  overall 
grade. In fact, all the courses in which a student 
has passed will be taken into account for 
calculating the GPA and overall grade. 



 

 

 

6   Modus Operandi of Evaluation under 

Credit System- 3 years programs 
 

MCA/MSc(IMCA)/3-year Programs: 

 
6.0 All the points other than 5.1 and 5.2 above are 

applicable to these programs also. 
 

6.1 Each regular student will normally appear for all 
the 25 credits in a semester.  (For the program of 
150 credits in Six semesters) 

 
6.2 A  student  who  wishes  to  register  to  the  third 

semester/fourth semester should have gained at 
least 25 credits. (In case 50 credits offered per 
year) 

 
6.3 A student will be considered to have “Completed” 

the Internship/Industrial Training upon the 
submission   of   certificate   of   completion,   duly 
signed and sealed, from the Organization where 
the candidate worked during the Internship period. 
In case a student failed to submit the required 
certificate of completion duly signed by 
mentor/Organization then the student will be 
considered to have “Not Completed” the required 
internship/industrial training at the time of the 
declaration of the result. And hence such student 
will have to undergo the complete training. 





























































































Mahatma Gandhi Vidyamandir’s

Arts, Science and Commerce College, Harsul
Exam Department

—----------------------------------------------------------------------------------------------------------------------------

Class Sem. Subject & Code Google form L/ink

F.Y.B.A. I Physical Geography https://forms.gleSLeeKTs1Cdf
xEEH29

F.Y.B.A. II Economics G-1 June 2021 https://forms.gle/SixkoPt7Wv
WXGMkq6

F.Y.B.A. I Economics G-1 Jan 2022 https://forms.gle/duEqZVwSTP
cQcMia6

S.Y.B.A
.

IV Economics G-2 June 2021 https://forms.gle/2LQPcVfy51v
rXDBZA

S.Y.B.A
.

III Economics G-2 Jan 2022 https://forms.gle/MhZw99DMh
hi9TAhv7

T.Y.B.A. V Economics G-3 Jan 2022 https://

forms.gle/uf9u7U7yk2zjsWn97

TYBA V MARATHI G-3 https://docs.google.com/forms/
d/1hik3Ew4UjmcVJa2l1x4Gy5
8ElnHPtAHwoYS8osoWh1I/ed
it

M A 2 IV Sahitya sanshodhan (marathi) https://docs.google.com/forms/
d/10sMRQJXXwX2BH9v1hiFq
949DNwCi2l6PeU5tiRmt1y4/e
dit

M A 1 II Samajik bhasha vidnyan ( marathi ) https://docs.google.com/forms/
d/1GcMloWu5husZtDDQUE2R
YWkIcxBSYUqIZUdXUPo9Cz
8/edit?usp=drive_open

M A 1 II Dalit sahitya https://docs.google.com/forms/
d/1r5BMYpNwc7-rPp3zQn_rap
SmEpMRIUI3QNUgbrrtMO8/e
dit



TYBSc Analytical chemistry https://docs.google.com/forms/
d/1yHGxctwXiZS-CO6XvLvUH
86BqwpGPMtpX4HTqEqg4to/
edit

TYBSc Inorganic chemistry p-1 https://docs.google.com/forms/
d/1q7kpSvej0ZiA7x3MmKUIgs
luvoGegETK_DBxGs1fBU4/ed
it

TYBSc Inorganic chemistry paper 2(91324) https://docs.google.com/forms/
d/1oK-OYzTtNTiS7Lu40Wkx9I
sKRUZiIup1UhZfYixcdbg/edit?
usp=drive_open

Fy bsc Chemistry practical 103 https://docs.google.com/forms/
d/1o7NQiYolx2enBQ5pfTswpO
RYQzc4jTAVgpx47Nqd6f8/edit
?usp=drive_open

Tybsc Inorganic chemistry practical https://docs.google.com/forms/
d/1nXMZ9wwoRE2w3DWBzlp
EMgiHWqNTKYCP8azPcvfU0
SA/edit?usp=drive_open

Tybsc Physical chemistry https://docs.google.com/forms/
d/1GkoiR39xVsIkcfBgYO7tZp
7-4z-EeEj-Fwy1WC5VIYM/edit
?usp=drive_open



Mahatma Gandhi Vidyamandir’s 

Arts, Science and Commerce College, Harsul 
Department of English 

 
Google Classroom Links 

 

Class Sem. Subject & Code Google Classroom Link 

F.Y.B.A.    I & II Compulsory English 

11001 

https://classroom.google.com/c/MjEyODM3OTI

5NDIz?cjc=7azwqb2 

S.Y.B.A. II & III Opt English G-2 Language 

23333 

https://classroom.google.com/c/MjIxNzk4Nzkw

NTcx?cjc=lukaa3u 

S.Y.B.A. II & III Opt English S-1 Drama 

23331 

https://classroom.google.com/c/MTU3NDEzOD

U4MTY4?cjc=kriacno 

T.Y.B.A. V & VI Compulsory English 

35001 

https://classroom.google.com/c/MTE3MTgzMD

I1NDIy?cjc=4nw4dwi 

T.Y.B.A. V & VI Opt English S-3 Novel 

35331 

https://classroom.google.com/c/MjA0NzA1NT

M4Mzg3?cjc=gb33roc 

 

Links of Google Form Evaluation 

 

Class Sem. Subject & Code Google form Link 

F.Y.B.A.    I Compulsory English  

11001  

https://docs.google.com/forms/d/e/1FAIpQLSc

OlytdBV2bXhD_vRjoNoboI7iYfRfFaCBsji11Z

oWwd7NWMg/viewform?usp=sf_link 

F.Y.B.A.    II Compulsory English 

12001 

https://docs.google.com/forms/d/e/1FAIpQLSe

OKMlc0PkR_UT97iOuPDtv7vx7h_vSb_kn5hp

zB5R4Tr_soA/viewform?usp=sf_link 

S.Y.B.A. III Opt English G-2 Language 

23333 

https://docs.google.com/forms/d/e/1FAIpQLSf6

WhhbcLQJ4XfrRzDdXRnq1oGI8c_YtKPvc-

yW9cVRNTvbnw/viewform?usp=sf_link 

S.Y.B.A. III Opt English S-1 Drama  

23331 

https://docs.google.com/forms/d/e/1FAIpQLSer

vmAAjyXrzOOelIfCAXFCHUqIbAkxeqnjqhj7

bK1RVoo2CA/viewform?usp=sf_link 

S.Y.B.A. IV Opt English G-2 Language 

23333 

https://docs.google.com/forms/d/e/1FAIpQLSex

U6Wh5yy81HIOCZG7WyGGAjeCr_NoI02DL

wwS8LS0k0IRew/viewform?usp=sf_link 



S.Y.B.A. IV Opt English S-1 Drama 

23331 

https://docs.google.com/forms/d/e/1FAIpQLSdl

R6ZC0pqKQ2DbeVL9tK9TUeWD51Ry9FFYv

IKsWhdjxbXkvQ/viewform?usp=sf_link 

T.Y.B.A. V Compulsory English  

35001 

https://docs.google.com/forms/d/e/1FAIpQLSfK

NSgPT63oOrYxH8Y96dz7mJmYeE2QBYnHd

viK9Tn9HaD-jQ/viewform?usp=sf_link 

 TYBA V Opt English S-3 Novel 

35331 

https://docs.google.com/forms/d/e/1FAIpQLSfI

TxzfJXj2R81QQYVD8a_M3a3gEJahw27ufSZ

NLFLE0H-SDw/viewform?usp=sf_link  

  

 

                                                                                                                                   



 

INTERNAL ASSESSMENT METHODS 

A process in which student and teacher meet to discuss the progress of 

a program/course/project, each sharing their perceptions of what is going well 

and what needs improvement, resulting in agreement about the status of 

quality for the assignment. 

A continuous assessment in semester system [Continuous Internal Evaluation 

(CIE)] is spread through the duration of course and is done by the teacher 

teaching the course. As a part of CIE, the learners shall be evaluated on a 

continuous basis by the Institute to ensure that student learning takes place in 

a graded manner. The CIE provides a feedback on teaching learning process. 

Following assessment methods are in use for CIE- 

1. Class tests  

2. Assignment 

3. Seminars 

4. Quizzes 

5. Group discussions 

6. Project 

7.  Internships 

8. An open book test 

9. Case Study 

10. Field Visit/ Study tour/Survey 

11. Small Group Project 

12.  Internal Viva-Voce 
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2.5.1 [QlM] Mechanism of internal/ external assessment is transparent and the 

Grievance redressal system is time- bound and efficient 

 

 

Grievance Redressal System  



 
 

Guidelines for Students to file Grievance related to Internal Assessment 

 

Students' learning performance is measured through internal assessment and 

university examination. Internal Assessment includes Unit test, Field work, 

Assignment, Seminar, Project and Project Assignment. College Examination 

committee prepare schedule for conduction of Internal Assessment. If Student is 

not satisfied with the marks assigned for above mode of internal assessment or any 

other grievances related the internal marks then he/she should following rules. 

1. If any discrepancy like mistakes in mark allocation, correction is noticed by 

the students then he/she contact to concern teacher with written application. 

2. If a student is not satisfied with the marks awarded even after resolved by 

the teacher, then he/she may represent the same to the HOD concerned. 

3. If the student is not satisfied with decision of head of department he/she may 

approach Principal. 

4. The principal verify all records regarding internal assessment submitted by 

students in concern department and decide the grievance. 

5. If students have any grievance regarding university examination, then he 

should contact to college examination officer with application. 

 



Action Taken Report 

1) Examination Grievance Committee has been formed to solve the problems of

students related to university examination and their results. 

2) This academic year i.e. 2020-21, university shifted to online examination mode

due to pandemic situation. The students as well as the staff in university faced 

online mode of examination for the first time. It resulted into many problems in 

declaring results of students. 

3) It is found that there are many examinees whose results were withheld by the

university. 

4) An urgent meeting of the Examination Grievance Committee under the

Chairmanship of the Principal was called on 20/08/2021. The plan of action to 

solve the examination related problems was discussed and finalized. Work to be 

done was assigned to the In- Charge and other committee members. 

5) Notice was displayed on Notice Board and forwarded to all students' WhatsApp

Group to file online their grievances on the university website portal through 

student profile regarding university examination and results with all relevant 

documents in stipulated time. 

6) If student submit their grievance in the college therefore collection of

applications, the committee took review of the grievances and the grievances were 

submitted to the university examination center. 



7) The C.E.O. constantly took review of the work from university examination

centre. 

8) After some period all the grievances were solved and the withheld results were

declared by the university. 

College Exam Officer Principal 
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